Attendance Enterprise is a fully automated and scalable timekeeping system. Combined with BIOMETRIC AND
BADGE TIME RECORDERS. It transforms basic labor data into information for your organizational managers to
measure and improve workforce productivity. The workforce is the most valuable asset of your company

Payroll managers accurately track employee time and wage information
The HR department manages employee absenteeism and leave
management

Your company easily complies with complex payroll policies and labor
regulations such as FMLA and FLSA

Time and Attendance is more than keeping track of when employees start and
stop working—it is careful management of your most costly and important
resource—labor. Attendance Enterprise offers a customized labor management
solution that is tailored for your management staff and organization.

With Attendance Enterprise , supervisors correct just the problems in moments a
day. Scheduling is easy too, and changes can be made right in the time card or a
group schedule.

Current and archived time cards, benefit balance information, employee history,

and schedules— there’'s no need for a personnel file to get the basics on any
Employee at any time with Attendance Enterprise

R.S.l. Hand Reader

MANY DIFFERENT HARDWARE OPTIONS

IT 3100 Badge Reader IT3100 Fingerprint Reader

What connection types are available?

e HTTP

Ethernet 10 Base-T (TCP/IP)
Wireless

Serial (RS232/RS485)
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Navigating Through Attendance Enterprise
Attendance Enterprise is designed to look, act, and feel like Microsoft Outlook.
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Note: The appearance of Attendance Enterprise windows varies based on the user’s access rights. If you do
not have access to one or more functions or toolbars, those items are disabled or are not displayed.

You control Attendance Enterprise using menus, toolbars, the Folders list, and shortcut menus. This section
offers tips for using toolbars, the Folders list, and shortcut menus to your best advantage. Workgroup trees or
lists and the To Do List, also commonly used, are described here as well.



Toolbars

Toolbar commands control many of the functions in Attendance Enterprise. Attendance Enterprise includes
several toolbars: Standard, Time Card Editing, Employees, Operations, and Maintenance.Your toolbars may
contain several or many buttons, according to your role in the organization. Custom toolbars are also available.
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CREATE YOUR OWN SHORTCUTS
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EMPLOYEES BY DEPT SHORTCUT

| File Edit Wiew Tools Help

I'En.

He@oe.

¥

Mo

|- . T - a =

J 4= Back = =) | a5 " | Current View = Collapse all [Z) ,‘

Attendance Shorkouts

Employees By Dept _ g=

MY SHORT CUTS

Factor';.-' Management Office
torkers:

Default Setup Account .. [EEIMon May-25 09 ko Su..., [ 02f25/10

FACTORY WORKERS
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MY REPORTS SHORTCUTS
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ADD NEW EMPLOYEE WIZARD

Welcome to the Add New
Employee Wizard

Thiz ‘Wwizard will guide you through adding an
employes ta the databaze.
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COMMUNICATION SHORTCUTS EASILY CONNECTS TO TIME CLOCKS FOR MANUAL
COMMUNICATIONS, OR AUTOMATIC COMMUNICATIONS AT PRE-SET TIMES
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INFORMATIVE SUMMARY REPORTS FOR PAY PERIODS CURRENT, PREVIOUS
OR SET YOUR OWN DATE RANGE
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INFORMATIVE TIME CARD REPORT SHOWS HOURS WORKED AND
DOLLARS EARNED, SHOWS SCHEDULED HOURS AND EMPLOYEE E XCEPTIONS
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Time Card Report
- Includes all workgroups for all employees who are Active.
] Carlos, Johnathan
- Location ABC Company 1D Murmber 222
Departrment Factory Workers
. 05/18/09 to 05/24/09
o4 Date In out In out Hours Schedule Exceptions
- 05/15/08 6403 T23p 1215 Unsch Unsch., Max Shf.
05/20/08 E42a 4:45p 9:30 8:00af 4:30p | Arr. Early, Left Late
05721108 B:d1a 4:45p Q:30 2:00af 4:30p Art. Early, Left Lata
- 0a/22108 F:d3a 4:48p 9:30 a:00ar 4:30p Arr. Early, Left Late
05/23i08 E47a 5.45p 10:30 nsch Lnsch.
- [ LOC-DEPT-CC [ Pay Designation | Hours | Rate | Dollars |
JB-WORKERES-HM Regular 40:00 14.5000 580.0000
JB-WORKERS-HM Overime 1114 #1.7500 244 ABETH
ELYN, TROCHEZ
. Location ABC Company 1D Murmber 190
= Department Office
) 05A18/09 to 0542400
. Date In Out In Out |Hours| Schedule Exceptions
- 05/18/08 Bdia 4:57p Q.45 Unsch Unsch.
- 05/19/08 6433 a:08p 10:00 Unsch Unsch.
05/20/08 E443 5.30p 10115 8:00af 4:30p | Arr. Early, Left Late, Over Sch.
- 05721108 B:dda 5:24p 1014 2:00af 4:30p Art. Eatly, Left Lata, Ower Sch.
s 0a/22108 F:d3a 4:481p 9:30 a:00ar 4:30p Arr. Early, Left Late
) 05/23/09 G433 543p 10:30 Unsch nsch.
- [ LOC-DEPT-CC [ PayDesignation | Hours | Rate | Dollars | -
: JB-Office -HM Regular 40:00 182500 650.0000
i JB-Office -HM Overdime 20014 24,3800 493.6950
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